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Conditions.  
These can be read by using the link next to the tick box. 
 

Click Create Account Click . 
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Tick  box. 
 

Save Record To Save record click    
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 In this example we have selected Personal, social and 
emotional development. 
 

Select 
Assessment Area 

In this example we have selected Social Development. 
 
All assessment scales pertaining to that area will appear under 
the tab. 
 

 
 

Select 
Assessment Scale 
Point 
 
 
 
 
 
 
 
 
 
 
 
 

Select the scale point and click the  Icon to expand the 
record. 
 
In this example we have selected scale point 4. Work as part of 
a group or class taking turns and sharing fairly. 
 

 
Enter Observation 
against scale point Click   

 

 
 
Observed by:  Selection can only be made from the drop down 
box.  These records are drawn from the Staff record.  Therefore 
the practitioner’s record must be completed first. 
 
Date: This is the date the observation took place. 
 
Tag:  This field allows you to make references to any external 
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 How to Use the Calendar 
 
How to use 
electronic 
Calendar 

Click the   Calendar icon to open the calendar.   
 

 
 
Click on the month to open the following view. 
 

 
 
Select the require Month and year then press OK. 
 
 
 

 


